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2. Hazga'+lt:l orBercrBeHHLIM 3a BbInoJIHeHLIe flo:roxeHus o nop{AKe
yHurrrox(eHrur nepcoHalrrHr,rx AaHHr,rx pa6orHrrron OrAe:ra o6pa:oaarlu
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flprroxenue I

YTBepr{,qarc

o6t3aErocru Haqa,rBII}I(a

C.M. OcuroB

O noprAKe yHnqror(eHEc nepcoHa,tbEblx aaHHHx paoornuKoB OTre'ra o6pa3oBaH f,
aaMnHncrpaqu[ qacroo3epcKoro MyH[II[[aJrr'Horo oKpyra

(tlacroo:epcxnii or4e"'r o6pa:oeanna)

1.06ruI|e no,roxeHns

1.1. Hacrorrqee llonoxeHlie o rroptaI<e yu[qroxeurdl rlepcouaurbubrx aaHELIx B qacroo3epcroM

orgene o6pa:oeanru (garree llonoxerue) ycrasaBrfiBasr Irepltoalrwrocrb I'I crloco66l

ysriqroxellr.rr uocrirerei, coAepxaq[x repcolrarJlEEbre ,uaHIIHe cy6le(ToB rlepcorrar6llbrx

,qaHlrbTx,

1.2. Uerbro Hacrofiqero flonoxeHllt qs.]uerc-q o6ecne.{eEl-Ie 3aIIIIirbI npao u cno6og

o6y.rarorquxcr u pa6ortrfi(oB npu o6pa6orre ux nepcogaulElrErx aaEHbIx B qacroo3epc(oM

or,{ene o6pa3oBasrur.

1.3. OcEoBn6re norirrlu, rcnoE:yeuue o IloJroxe!flr[:

cy6rerr nepcona"'rr,nsu AarIIIBIx - pa6orsli( Ii (Iir[) uHoe nllllo, ( (oropoMy orrloctrct
COOTBETCTBYIOIqIIC IICPCOIIAJIbHbIE IAIIIIb]E;
pa6orum - $n:r,recKoe lrrrlo, BcryrruBmee B TpyaoBlle orlroruequr c llacroo3epcrliM
or,4enoM o6pa3oBaErir;

lepcoqlurEHr,re ,{,l}rll6re - r.rat[opuaqar, coxpaueueaa r ruo6ou $opMaTe, oTEocalqascs

K orlpe,rteJrefiEoMy lrnlt onpeaellteMoMy rla ocHoBalr[[ raroii rinibopuaultl

$a:nvecrouy nuqy (cy6rexry nepconanruro< ganuux), (oropaul caMa rlo ce6e I'IJIIT B

coqerairur c apyrofi r-rHoopMaqreii, rrMeroueicr B qacroo3epc(oM oraere
obpasoaanna, no:soraer rgemrlluqupoBarE nnqHocrb cy6beKTa [epco{rtnErrbrx
NAEIIbIX:

o6pa6orra IIepcoIra,!6H6IX ,qaHlrErx aeicrBl-re (onepaq[[) c fiepcoliarLHr,rMu

,{aqHLIME, B(Jrloqat C6Op, CtiCTeMarIt3aUUIO, Ha(OnJreElIe, XpaEeUXe, yroqEeEue
(o6HoBneHr-re, rBMeEeErie), [crroJrrfoBar{]re, paclpocrpalreHlie (B aoM rrlicne

nepegavy), o6esnuvuoauue, 6rorupoeauuei ynt-Iqroxerlre fiepcona!'Ilul'rx atrltHbD(;
yE[qToxeHue lepcoEarbEblx .{aHqbrx - aenaTBllll, B pe3ynbTaTe KoropBlx IreBo3MoxHo

BoccrnrroB[Tb coAepxau e [epcoEaJIEHED{ AauI{Erx B IiHibopMaIIuoHEoi c[creMe
IIepCOHaLJIbI{bIX AaIIIIbIX IiJII{ B peyJI6TaTe (OTOpBD< yI 

''ITOXa.toTC' 
MaTepEanI'IIEIe

I{OCIITeJII IIepCOIIaIJILIJLIX,{,lHHLIx;

IrocIiTeJIIi flepcoH,ul6Hr,rx AaltHblx - (aK lreKTpoHHr'le (aricxeTb]. (oMrla(T-,{Ilcku,

reurrr,'$neur- sa(onnrenll u ap.), Tart Ii HesJIe(TponHrIe (6yMaxI*,Ie) EocltTenlt
nepcoHa,tbHbr\ naHH6I\.



1.4. Hacronqee llonoxeElle pa:pa6orauo Ea ocuoBe @eaepa,rraoro 3tlrrorra or 2'7.07.2006

Ng 149-@3 <06 rqoopMarlr[, unllopltarryor:urrx rexEo.lor[tx lr o 3arulire sEQopMaq{tD,
(De,qepanBEoro 3r!(ona or 2'7.07.2006 N! 152-03 <O nepcouarlulrx AaEHEID) ri apyrlx
IropMaTliBlrbrx [paBoBbrx ar(ToB.

2. IIpaB[,ra yHnqro'teHqs socrre,rei, coaept(arq[x nepcoHarbHble raHHEre

2.1. Vsrlq:roxenrle nocr,tTenei, co,qepxarq[x rrepcolraJlr,Hble aatrurre cy6rerron uepcouallr,sB]x

AA,TII{HX,.4OJl'(EO COOTBETCTBOBATb CJIE,ryIOUI,IM NPABTiJIAM:

. 6utl rouibraerurarrgLu, ncrnroqaul Bo3Moxgocr6 IrocJleaylorqeto Boccr,llroBllelrut;

. ooopMnrrBcs roplr,4iqecru, B qacrlrocTlt, a(ToM o BLI,{eJreEIiI{ .{o(yMelrroB,
coAepxauux [epcoEar,'rbEbre,uanuue cy6r,exroe nepcoHaibHblx,{asElrx, k
yrrnqToxeEnro ll amoM 06 yEurrToxeH}rd Hocmenei, colepxaul,Ix fiepcorlaJl6lr6le

,{aurII6Ie cy66e(ToB rlepcolrajr6HErx aagH6rx;
. IOJTXEO TIpOBOAUTBCT (OMI-ICCrret IIO yIrll.rTO)KeUIiIO flepCOnaIbEErX AalIrHbrX;
. yEI-Ir'ITOXeEITe AOJIXI{O KaCaT6Ct TOJIb(O TeX HOCI{TeJrei, CoAept{alq[X IIepCOHaJILIlEre

aalllre cy66e(ToB rlepcoEuulEEbrx laullBrxj (oTop6le rloajrex{aT yglr.trot(esldo B cBt3lt
c rrcTeqeE[eM cpoKa xpaseE]|t, aocTrxeHreM ueJrl-r o6pa6oTKtl yKa3aIrIIErx

IIepcoII rjrEnr,rx aaHHbrx:ru6o yrparoi ueo6xo.urMocrl-i B r,x aocTlix{ellllll, IIe aonycmt
crryqaiiuoro rnu npe4naMepeHHoro yHriqroxeHld,!(TyaIIbHErx socriTerefi.

- 3, Iloprlorc ynnvro?r{eHl{r Hoc[Terefi, coAepxau[x nepcoHar6HEle AaEHbIe

3.1. Ilepcon&rr6nBre Aarrrrbre cy6le(ToB rrepcoHar6EHx AalrEbrx xpalrtrct rre aoJI6IIre, qeM 3Toro

Tpe6ypr qe r ru o6pa6orxu, lr rroaJrexar ysltqroxeEllo IIo tcrerleHtM cpoKa xpaHelr[t,

aocT[xer u ueJreii o6pa6orru rina e cny.rae yTpaTr'r Eeo6xo.{IrMocra B LIx aocTlixeH[I{.

3.2. Hocrrrenu, coaepxarqle lepcoEal,'rbrrr,re aaHFGIe cy66emoB flepcoE&'IbrGlx r€urnbrxJ

yslllrTo]I{.rroTcr B crreu{aubrro oTBe,4e[EoM ,EJUI 3TIrx IIeJIeii noMetqeslilt (oMlrccllef ro
ys[nToxeEn]o [epcoElurEHEx ,qaHEElx, yTBepx,4eElrofi np[Ka3oM Iraqtu'I6HItI<a qacToo3epcKoro

orAera o6pa3oBaEqr (aairee - Kovuccur).

3.3. Hoc[Tenr, coAepxaque repcoEa,lr,Hr,Ie Aallll6re cy6:bemoB nepcofi&rt6Hblx AarlEED{,

yEr.rqroxarorcr Kolorcclrefi B cpo(, He rlpeBblualoutifi 30 ,{Eefi c AarEI AocruxeHut
qerei o6pa6orK[ rrepcoEar,'rbrrl,rx ,uanHllx rri6o yrpar6l Heo6xoArrMocrll B Ltx aocrt'xeHlitl, a

Tarxe B c]D lae, ecrfi ItcTeK cpol< ltx xpageE[t.

3.4. KoMrrccllr flporBoorur or6op 6yuaxnBrx IlocliTeJrei [epcoHtlJILnBIx AasEErx, flor)re)Katulix
yHxqToxeHl{}o. c ) Ka3aHreM ocHoBalHl,li /1,'u ) Hl,ltrToxeHrg.

3.5. Ha Bce oro6panuHe ( yulliroxeutirc roxyMearLr cocraBlrlerct a(T o

BEl{eneHrin ao(yMeHToB, co,4epxaq[x flepcoE,l,'G,Irble aarlr6le cy66eKToB nepcoHall6ltr,L\

IaqrrBrx, ft ytrtqToxeElrlo.

3.6. B arrax o B6rAeJreErirr ,uoKyMeHToB, coAep)krlqfix [epcoEajr6llBle ,4aHIrEIe cy66eKroB

lepcoE urErrbD{ ,uaurrrbrx, K yHiqToxeEllo lr trKT,L\ 06 yllllllroxerll-lll Eocrneilei, co,qepxaq[x
flepcoHzulElrble ,[auH6le cy66e(ToB nepcolraJrbE6rx aaEqblx, ncflpaBneHlrt Ee aollyc(aloTct.

3.7. KoMr.rcclrr [poBeprer rla"'Il-rq1-le Bcex AoKyMeHToB, BKrloqesHblx B ttKT o BElqerer tl,l

rroc[Tenei, coaepxauux fi€pcosan6lrEle aalrEbre cybbel<ToB IlepcoEaljlbllr,rx aasll6rx, I{

) HtqToxeH[Io,



3.8. IIo o(oE.raHrzu cBep(E ar(T o Br'lnereElllr aoLTMeHToB, coaepxa lux [epcoEarrbEbre AarEHue

cy66e(ToB [epcoHan6llHx AaIlItBIxj ( yHlrqroxelttlto [oAlltc6lBaerct BceM[ itJIeIrlM[ KoMliccllli
Il yTBepxlaeTcr npopeKTopoM no rranpaBneruro.

3.9. Hocureau, co.{epxau!{e flepcou rlrbrrbre 4auurre cy6lemoo nepcoualrBuux aaHE6D(,

oro6paHnBre ,{rr yHr.r{roxeEr.rr n BrciloqerrHbre B a(T, nocre flpoBepl{ll }Ix KoM[cc[eii
fiepe,qruoTcr oTBeTcTBer {oMy 3a yr rqToxeE e aor{yMeEToB B rroMeqeHrie oT.{ejra Ka,{poB.

3 . 1 0. yut.rroxeu re Eocrrrereil, coaepxau[x lepconar,'rbrrrre rauusre cy6lexroe nepconanrtrrx
.4axHux. npo 3Bor rcr nocne )rBep*neHrr a.Kra B npuc) rcrBrilr dcex q,reHoe Kovficcrrr.
I{OTOpr,Ie EeCyT IIepCOEaIbHyrO OTBeTCTBeESOCTb 3a UpaBIiUBEOCT6 Ii IIOJIIIOTy yIIIlqTOXeHItt

lepeqlrcjreEEbrx B a(Te Eoclirereii.

3 . I I . yHllqroxelltle repcorrajrbrrbx AaErr6x, ecn{ 9To AorrycKaercr Marep[arEHBrM HocsrereM,
Moxsr upoq3BorrirEcr cnoco6olt, uucrroualourrM ,uarr,Eeiiujyro o6pa6orry arux nepconaft'xr'rx

AaHEErx c coxpaHeqrieM Bo3Moxsocrrr o6pa6orKr lrsbrx Azrr rbrx, 3aibnKcr.rpoBariHr,rx Ha

MareptarlrbrroM rrocrirere (yAarenr-re, BbnuapbrBau[e).

3.12. ysuqroxeH[e Eoorreneii, coAepxarq[x [epcoE:lJr6E6re AaErr6re, ocyi(ecrBrrercr B

cneayrorueM rropr,4Ke :

. yHr,r{roxeHue rlepcoHaljrr,Ilr,rx .rIaHH6rx, colepxaruxcr Ha 6yMaxB6rx fioclrTe,ltsx,
ocyuecrBJurercr flyreM rt3MenLqeltl,Ir IIa Menl<xe qacrrr, I]Ic(moqarollllle Bo3MoxgocTh

't IlocreAyrorqero BoccraEoBjreHrrr nn$opuaqlru. .I43Me.r6qer re ocyltecrBJrrrercr c
[crrojrb3oBaErreM lrpeaepa (yErrqToxxTem ao(yMerrToB), ycTlrrroBJrer roro B

rroMerqeHtr.r oT,qeJra xagpon, :ru6o ao(yMerrTbr nepeaaroTcr ua nepepa6orr<y
(yraru:auuro) opraul:arlnrM, co6[paror[r.rM BTopcbrpbe (nyE(TBr fiplreMa
Ma(yJraTypbr);

. yHr4.rroxeHl,Ie nepcollajrlllttx ,{a1IHLIX, coaepxaqrrxcr Ha Ma[Ilri{ollliTaeMhlx
soctrreJrrx, ocyulecTBnreTcr nyTeM HaHecesnr l-lM HeycTpaEr-rMofo $rr[uecroro
fioBpex,qeHr-rs! ]rc&rrrorrarorqefo Bo3Moxrrocrh rix tcnojl63oBaHtt, a Ta(xe
BOCCTarrOBrer rr ,qaEELD(. BbrrneyKl3arrEoe aocTr.rraeTcr rryTeM /Ie0opMupoBarr[r,
HapyMEut ealilloi ue.]rocTHocTlt EocIlTeJIt;

. nolnexaqne yEr.FrroxeH[ro rlaitrr,r c nepcoxaar,Hr,rMr.r a,lItHLIMI, cy66e(ToB
IlepcoEarrbH6lx aaHIIbIX, paclojloxeEg6le IIa xecTltoM altcKe, yaarulloTct cpe.{cTBaMq

onepautoHlroi clrcTeM6t KoMlbloTepa c locreayloEluM (oql'lueHl'eM Kop3IlHr,D);
. B CJryTIAE AOIIYCTUMOCTI,I IIOBTOPEOTO }ICrIOI63OBAHXC HOCITTCN' CD-RW, DVD-RW

rrp[MerrreTcr npofp€rMMEoe yaaneE[e ((3aTnpaE re)J co,4epx[Moro allcl(a rryTeM ero

llopMarrpooanrr c uocne,qyrouei 3rmEcbro nonoii unoopuaqnr na rarlHbrii Hocl{Tejr6.

5. Iopraon oQoplr,ren[q aokTMeHToB 06 ynhqroxeH[u nepcona,'rr,Hr,rx ranr*Jx

5.1. 06 yErr.rroxeEln BoclTenefi, coAepr€rq[x nepcoBan6Ebre AaHr$re, KoMIrccI-Ir cocraB]urer
lt ttorttucr,rBaqr am 06 yurr-rroi(eulttl ]rocrreJrefi, coAepxarqux rrepconllJrrur,re A,!r rbre

cy6Be(ToB [epcouarbnr,rx,uautrbrx, Koropr,rii yrBepx{aercr ruper<ropolr O6uecrea.

5.2. AIcr 06 yuriqroxeHr.ru Eocurelreft, coaepxarux [epcouaJrbsr,re aauubre cy66er$oB
nepcoHzrJrhHLr\ ilarHH6rx. cocrasrrerc, no ycmHoBneHHofi ibopve.

B axre yxa:mamrca:

. aaTa, Meclo l:l BpeMt yI'II:IqToxeIt]-It;

. gorxrocrr, lpauurriq, lrnr.rurz,r,rEr qreuoB KoMriccrur;

. BIrA Ii (onllqecrBo yHnqroxaeMEN rrocllTe,Ie*. co,qepxarUEx lrepcoEarlltble ,UaHIrL]e

cy66e(ToB nepcoEaDEED( AaHr$rx;



. OCHOBTII ,IE AJIII YIIIIqTOXCrII:IJI;

. clloco6 yEllrrroxeHlit.

5.3. @axr yHrqror{eard Eoc[Tenefi, co.{epxaqnx [epcouaJrBrrBre raurrrre cy66eKToB
[epcosrurEnErx ,qarubrx, Qrrcupyercr B xTptratne yqera Ao(yMemoB, rrepeAarrulrx Ea
yrrlqroxeHlre. flannr,ri goryverr rBjrrrercr ,4oKyMerrroM ltollorAeEql,Ianlqor.o xapaKr€pa r
BMeCTe C aKTaM[ Xp,lllrrfcr B rroMerq€Er.pr oTAena (aapoB B TeqgEre oaEofo ro,4a. no llcTeqeullri
cpo(a xpaserr-rr arcr o Bq4eneulul AoKyMeHToB, coAepxar[rx nepconanruue garulre cy6rerooo
rrepcoHarr,rrbrx ,qaEqbrx! I{ ylltrlrroxellllrc I-I am 06 yE qroxeEu[ Eobnr€Jrefi, coAepxau[x
[epcoEaul6rrEre AaHEBte cy66emoB nepcoHaul6lt6D< AaI r6rx, Ilepelalorc.' B
apxnB AE\.rrE crpauaa gac.roosepcroro uyr rqunarLEoro o(pyra IIa xpaHerrre.

6. Orserc.rcenHocrE pyKoBoA[TeJreii crpyrcrypEErx noApa3AeneHnfi

6.1. OTBercrBeEIirIM JrrqoM 3a opr,lnlz:al1uro r?rmerMt ,qoKyMemoB tBJtr€.rc, MeroAlcrr
ua3EaqeEri6rfi qaqar'rLurzrolr 9acroolepcr<oro oTAeIra o6pa3oBasrD,

6.2. Py(oBonnrerb crpy(Typrroro rroApa3AeJrer{v r Moxsr 6ErrE fiprjB.JleqeE k aAMrIIucrpmIIBIIoi
orBErcTBe[Eocr{ 3a HapyfreHue TpeooBari[fi no opraEl:I3aqnr xpaEerr[r aoLTMeHToB,
coaepxauln [epcoqarbEbre aaEq6re.


